Bil
S NO. 25-11 ORDINANCE NO. .
AT-}
AN ORDINANCE AMENDING CHAPTER 120 PERTAINING TO
ACCESS TO PUBLIC MEETINGS AND RECORDS

WHEREAS, effective August 28, 2025, the Missouri General Assembly has amended the Missouri
Open Meetings and Records Law (the “Sunshine Law”) with the adoption of H.B. 145 & 59; and

WHEREAS, the Board of Alderman desires to update its ordinances on the subject to comply with the
changes to the Sunshine Law; and,

WHEREAS, the Board of Alderman, after careful and due deliberation, has concluded that the adoption
of the proposed amendments would be in the interests of the health, safety, and welfare of the citizens
of the City.

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY
OF TWIN OAKS, MISSOURI, AS FOLLOWS:

Section 1. Chapter 120 of the Twin Oaks Municipal Code, Open Meetings and Records Policy
is hereby amended by repeating Chapter 120 in its entirety and replacing it with a revised Chapter 120,
to read as follows:

ARTICLEI
In General

Section 120.010. Definitions.

As used in this Chapter, unless the context otherwise indicates, the following terms mean:

BOARDS AND COMMISSIONS or BOARD OR COMMISSION — The Twin Qaks Board of
Aldermen, Planning and Zoning Commission, Board of Adjustiment, or any other legislative,
administrative, quasi-judicial, or governmental entity created by ordinances of the City, any
advisory committee or commission appointed by the Mayor or Board of Aldermen, or other public
governmental body of the City as defined in Section 610.010 RSMo.

CLOSED MEETING, CLOSED RECORD or CLOSED VOTE — Any meeting, record or vote
closed to the public.

FULFILLING PUBLIC RECORDS REQUEST or FULFILLING — Researching, searching,
reviewing, redacting, duplicating, copying, programming, and/or providing access to public records
as detailed in Section 120.100 of this Chapter.

PUBLIC BUSINESS — All matters which relate in any way to performance of the City's
functions or the conduct of its business.

PUBLIC MEETING — Any meeting of a board or commission at which any public business is
discussed, decided, or public policy formulated, whether such meeting is conducted in person or
by means of communication equipment including, but not limited to, conference call, video
conference, internet chat, or internet message board. A “public meeting” includes any vote of all
or a majority of the members of a board or commission by electronic communication or any other
means, conducted in lieu of holding a duly noticed public meeting where the members of the board
or commission are gathered at a single location. The term "public meeting” does not include an
informal gathering of members of a board or commission for ministerial or social purposes when
there is no intent to avoid the purposes of this Chapter.



PUBLIC RECORD — Any record, whether written or electronically stored, retained by or of any
board or commission including any report, survey, memorandum, or other document or study
prepared for the board or commission by a consultant or other professional service paid for in whole
or in part by public funds, including records created or maintained by private contractors under an
agreement with a board or commission or on behalf of a board or commission. The term "public
record” shall not include any internal memorandum or letter received or prepared by or on behalf
of a member of a board or commission consisting of advice, opinions, and recommendations
in connection with the deliberative decision-making process of said board or commission, unless
such records are retained by the City or presented at a public meeting. Any documents or study
prepared for the City by a consultant or other professional service as described in this Section shall
be retained by the City in the same manner as any other public record.

PUBLIC VOTE — Any vote, whether conducted in person, by telephone, or by any other electronic
means, cast at any public meeting of any board or commission,

QUORUM — A majority of the members elected or appointed to a board or commissioi.
REQUESTER — A person requesting access to public records.

ROLL CALL VOTE — Any Public Vote taken so as to attribute each “yea™ and “nay”™ vote, or
abstinence if not voting, to the name of the individual member of the board or commission.

VIDEO ATTENDANCE OR VIDEOCONFERENCING — Communication where at least one
member of a board or commission participates in the public meeting via an electronic connection
made up of three components: (1) a live video transmission of the member of the beard or
commission not in physical attendance; (2) a live audio transmission allowing the member of the
board or commission not in physical attendance to be heard by those in physical attendance; and
(3) a live audio transmission allowing the member of the board or commission not in physical
attendance to hear those in physical attendance at a meeting at the normal meeting place.

Section 120.020. Meetings, Records, and Votes to be Public — Exeeptions.

All meetings, records, and votes are open to the public, except that any meeting, record, or vote relating to
one (1) or more of the matters referenced in Section 610.021 RSMo, as amended, shall be and are hereinafter
declared to be closed unless the Board of Aldermen votes to make them public.

Section 120,030. Electronic Transmissions — Public Record — When.

Any member of a board or commission who transmits any message relating to public business by electronic
means shall also concurrently transmit that message to either the member's public office computer or the
custodian of records in the same format. The provisions of this Section shall only apply to messages sent
to two (2) or more members of that board or commission so that, when counting the sender, a majority of
the members are copied. Any such message received by the custodian or at the member's office computer
shall be a public record subject to the exceptions contained in Section 610.021, RSMo (see Section [20.020
above).

Section 120.04{). Meeting Notice.

A. All boards and commissions shall give notice of the time, date, and place of each meeting and provide
a tentative agenda in a manner reasonably calculated to advise the public of the matters to be considered.

1. If the meeting will be conducted by telephone or other electronic means, the meeting notice shall
identify the mode by which the meeting will be conducted and the designated location where the
public may observe and attend the meeting.



2. Ifaboard or commission plans te meet by internet chat, internet message board, or other computer
link, it shall post a notice of the meeting on the City’s website in addition to posting at City Hall
and shall notify the public how to access that meeting.

3. Reasonable notice shall include:

a. Making available copies of the notice to any representative of the news media who requests
notice of meetings of a particular board or commission concurrent with the notice being made
available to the members of that board or commission; and

b. Posting the notice on a bulletin board or other prominent place at City Hall which is easily
accessible to the public and clearly designated for that purpose, or at the building in which the
meeting is to be held if not at City Hall.

. Notice conforming with applicable requirements of Subsection (A) above shall be given at least twenty-

four (24) hours, exclusive of weekends and holidays when City Hall is closed, prior to the
commencement of any public meeting unless for good cause such notice is impossible or itmpractical,
in which case as much notice as is reasonably possible shall be given.

The City allows for the audio, video, or other recording of any open meeting; however, any person
recording a meeting must do so in a way reasonably calculated to minimize disruption to the meeting
or the board or commission’s ability to conduct the meeting. The City or each board or commission
may establish further guidelines regarding the way such recordings may be conducted by members of
the public. No recording of any meeting or vote closed pursuant to the provisions of Section 120.020
shall be permitted without permission of the Board of Aldermen. Any person who violates the
provisions of this subsection shall be punishable as set forth in Section 100.220.

Each board or commission proposing to hold a closed meeting or vote shall give notice of the time,
date, and place of such closed meeting or vote and the reason for holding it by reference to a specific
exception of section 610.021 RSMo as authorized pursuant to Section 120.020 hereof. The notice shall
be the same as described in Subsection (A) herein.

A formally constituted subunit of a parent board or commission may conduct a meeting without notice
during a lawful meeting of the parent board or commission, a recess in that meeting, or immediately
following that meeting if the meeting of the subunit is publicly announced at the parent meeting and the
subject of the meeting reasonably coincides with the subjects discussed or acted upon by the parent
board or commission.

Section 120.045. Notice Required For Public Meeting On Tax Increases, Eminent Domain, Creation
Of Certain Districts, And Certain Redevelopment Plans,

A.

The Board of Aldermen or any entity created by the Board shall give notice conforming with all the
requirements of Subsection (1) of Section 610.020, RSMo., at least four (4) days’ notice, exclusive
of weekends and holidays when the facility is closed, before any public meeting where a vote of the
Board of Aldermen is required to:

1. [mplement a tax increase; or

2. With respect to a retail development project, utilize the power of eminent domain, create a
transportation development district or a community improvement district, or approve a
redevelopment plan that pledges public funds as financing for the project.

This Subsection shall not apply to any votes or discussion related to proposed ordinances which require
a minimum of two (2) separate readings on different days for their passage.



The provisions of Section 120.040.B pertaining to 24-hours’ notice shall not apply to the actions in
Subsection A.

No vote shall occur until after a public meeting is held at which interested parties and citizens shall
have an opportunity to be heard.

No vote on such issues shall be held until proper notice has been provided under this Section.

Any legal action challenging these notice requirements shall be filed within thirty (30} days of the date
of the subject meeting. This thirty-day period is jurisdictional. Upon expiration of the 30-day period,
no court shall have jurisdiction to hear any claim challenging the meeting or the vote and such meeting
shall be deemed to have been properly noticed and held.

As used in Subsection A.1, a “tax increase” shall not include the setting of the annual tax rates under
Sections 67.110 and 137.055, RSMo.

Section 120.050. Closed Meetings — How Held.

A.

Except as set forth in Subsection ([3) of Section 120.040, no meeting or vote may be closed without
an affirmative public vote of the majority of a quorum of the board or commission. The vote of each
member of the board or commission on the question of closing a public meeting or vote and the
specific reason for closing that public meeting or vote by reference to a specific subsection of
Section 610.021 RSMo shal! be announced publicly at an open meeting of the board or commission
and entered into the minutes.

Any meeting or vote closed pursuant to Section 120,020 shall be closed only to the extent necessary
for the specific reason announced to justify the closed meeting or vote. Boards and commissions
shall not discuss any business in a closed meeting or vote which does not directly relate to the specific
reason announced to justify the closed meeting or vote. When holding a closed meeting, a board or
commission will close only an existing portion of the meeting facility necessary to house the
members of the Board or other board or commission in the closed session, allowing members of the
public to remain to attend any subsequent open session held by the board or commission following
the closed session.

Section 120.060. Minutes of Meetings and Records of Voting.

A. Vores recorded. Except as provided in Section 120.020, Section 610,021 RSMo., rules authorized

pursuant to Article [ of the Missouri Constitution, and as otherwise provided by law, all votes shall
be recorded, and if a roll call is taken, as to attribute each "yea" and "nay" vote, or abstinence if not
voting, to the name of the individual member of the board or commission. Any votes taken during a
closed meeting shall be taken by roll call.

Roll Call Vote, Board of Aldermen. All votes taken by roll call in Board of Aldermen meetings shall be
cast by Board members who are physically present and in attendance at the meeting or who are
participating via videoconferencing. When it is necessary to take votes by roll call in a Board meeting,
dug to an emergency of the Board, with a quorum of the Board members physically present and in
attendance and less than a quorum of the Board members participating viatelephone, facsimile, internet,
or any other voice or electronic means, the nature of the emergency justifying that departure from the
normal requirements shall be recorded in the minutes. Where such emergency exists, the votes taken
shall be regarded as if all members were physically present and in attendance at the meeting,

Minutes. All boards and commissions shall take minutes of open and closed meetings which minutes
shall be retained by the custodian including, but not limited to, a record of any vote taken at such
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meeting as provided above.

1. Minutes shall include the date, time, place, members present, members absent, and a record of
votes taken.

2. Whenaroll call vote is taken, the minutes shall attribute each "yea" and "nay" vote, or “abstain”
if not voting. to the name of the individual member of the board or commission.

Section 120,070, Accessibility Of Meetings.

A. Each meeting shall be held at a place reasonably accessible to the public and of sufficient size to
accommodate the anticipated attendance by members of the public and at a time reasonably
convenient to the public unless for good cause such a place or time is impossible or impractical.

B. Whenitis necessary to hold a meeting on less than twenty-four (24) hours' notice, or at a place that
is not reasonably accessible to the public, or at a time that is not reasonably convenient to the public,
the nature of the good cause justifying that departure from the normal requirements shall be stated in
the minutes.

C. The City shall make every reasonable effort to provide special access 1o all public meetings for
individuals with disabilities.

Section 120.080. Segregation Of Exempt Material.

[f'a public record contains material which is not exempt from disclosure, as well as material which is exempt
from disclosure, the custodian shall separate the exempt and non-exempt material and make the non-exempt
material available for examination and copying in accord with the policies provided herein. When designing
a public record the custodian shall, to the extent practicable, facilitate a separation of exempt from non-
exempt information. If the separation is readily apparent to a person requesting to inspect or receive copies
of the form, the custedian shall generally describe the material exempted unless that description would
reveal the contents of the exempt information and thus defeat the purpose of the exemption.

Section 120.090. Custodian Designated — Response To Request For Access To Records.

A. The City Clerk shall be the custodian of records and will be responsible for maintenance and control
of all records. The custodian may designate deputy custodians of the City as the custodian may
determine. Deputy custodians shall conduct matters relating to public records and meetings in
accord with the policies enumerated herein.

B. The City shall make public records available for inspection and copying by the public. No person
shall remove original public records from the office of a board or commission or the custodian
without written permission of the designated custodian. No board or commission shall grant to any
person or entity, whether by contract, license or otherwise, the exclusive right to access and
disseminate any public record unless the granting of such right is necessary to facilitate coordination
with, or uniformity among, industry regulators having similar authority.

C. Eachrequest for access to a public record shall be acted upon as soon as possible, but in no event
later than the end of the third business day following the date the request is received by the custodian
of records of a board or commission. This period may exceed three (3) days for reasonable cause. If
access to the public record is not granted immediately, the custodian shall give a detailed explanation
of the cause for further delay and the place and earliest time and date that the record({s) will be
available for inspection.

D. Ifrecords are requested in a certain format, the City shall provide the recards in the requested
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format, if such format is available.

E. Ifarequest for access is denied, upon request, the custodian shall provide the requester a written
statement of the grounds for such denial, citing the specific provision of law under which access is
denied, no later than the end of the third business day following the date that the request for the
statement is received.

F.  Law enforcement records of the St. Louis County Police Department providing services to the City,
including arrest reports, incident reports, and investigative reports, are records of the St. Louis
County Police Department and not of the City. The City Clerk is not the custodian of such records
for the St. Louis County Police and shall direct any requester to the St. Louis County Police
Department,

Section 120.100. Fees For Fulfilling Public Records Request — Failure to Pay Fees; Clarify Request.

A.  Except as otherwise provided by law, the City shall provide access to and, upon request, furnish
copies of the public records of its boards and commissions subjectto the following;

[. Fees for copying public records, except those records restricted under Section 32.091, RSMo.,
shall not exceed ten cents ($0.10) per page for a paper copy not larger than nine (9) inches by
fourteen (14) inches, with the hourly fee for duplicating time not to exceed the average hourly
rate of pay for clerical staff of the City. Research time required for fulfilling records requests
may be charged at the actual cost of research time. Based on the scope of the request, the City
shall preduce the copies using employees of the City that result in the lowest cost for search,
research and duplication time. Prior to producing copies of the requested records, if requested
by the person seeking the records, the City will provide an estimate of the cost. Documents
may be furnished without charge or at a reduced charge when the Board of Aldermen
determines that waiver or reduction of the fee is in the public interest because it is likely to
contribute significantly to public understanding of the operations or activities of the City and is
not primarily in the commercial interest of the requester.

2. Fees for providing access to public records maintained on computer facilities, recording tapes
or disks, videotapes or films, pictures, maps, slides, graphics, itlustrations or similar audio or
visual items or devices and for paper copies larger than nine (9) inches by fourteen (14) inches
shall include only the cost of copies, staff time, which shall not exceed the average hourly rate
of pay for staff of the City required for making copies and programming, if necessary, and the
cost of the disk, tape or other medium used for the duplication. Fees for maps, blueprints or
plats that require special expertise to duplicate may include the actual rate of compensation
for the trained personnel required to duplicate such maps, blueprints or plats. If programming
is required beyond the customary and usual level to comply with a request for records or
information, the fees for compliance may include the actual cost of such programming.

B, Pre-payment of Fees. Payment of fees by the requester shall be required prior to the City fulfilling
the request. If the requester fails to remit all fees within ninety (90} days (or within one hundred fifty
(150) days if the requested fees are greater than one thousand dollars ($1,000)) of a request for
payment of the fees by the City, the request for public records shall be considered withdrawn, prior
to fulfilling the request.

I.  The City shall include notice to the requester that if the requester fails to remit payment of the
fees within ninety (90) days, or within one hundred fifty (150) days if the requested fees are
greater than one thousand dollars ($1,000), then the request for public records shall be
considered withdrawn by the City.

C. Clarification. 1f the City responds to a request for public records by seeking clarification of the
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request {“Clarification Request”)and no response to the City’s Clarification Request is received by
the City within ninety (%0} days (or within one hundred fifty (150) days if the requested fees are
greater than one thousand dotlars ($1,000)) of sending the Clarification Request, then such request
for public records shall be considered withdrawn.

I. The City’s Clarification Request shall include notice to the Requester that if the Requester fails
to respond within ninety (90) days (or within one hundred fifty (150) days if the requested fees
are greater than one thousand dollars ($1,000)), then the request shall be considered
withdrawn.

Repeat requests. If the same or a substantially similar request for public records is made within six
(6) months after the expiration of the ninety (90) days (or one hundred fifty (150) days if the
requested fees are greater than one thousand dollars {$1,000)), and no fee was remitted for such
request or no response was received to the request for clarification, then the City may request
payment of the same fees made for the original request that has expired in addition to any allowable
fees necessary to fulfill the subsequent request.

Any request for records to the City that is pending on August 28, 2025, shall be considered
withdrawn if the requester fails to remit all fees by January 1, 2026.

The provisions of this subdivision shall not apply if a lawsuit has been filed against the City with
regard to the records that are the subject of the request under this subdivision.

Section 120.105, Meetings Using Video Conference Technology.

A,

Policy Statement. While it is legally permissible for members of the City’s boards and commissions to
attend meetings and vote via video conference transmission, a member’s use of video conference
attendance should occur oniy sparingly. Because it is good public policy for citizens to have the
opportunity to meet with their City officials face-to-face, members of a board or commission should
endeavor to be physically present at all meetings unless attendance is unavoidable after exercising due
diligence to arrange for physical presence at the meeting. The primary purpose of atlendance by video
conference should be to accommodate the boards and commissions, as a whole, to allow meetings to
occur when circumstances would otherwise prevent the physical attendance of a quorum of its
members. A secondary function of video attendance should be to ensure that all members may
participate in the business of their respective board or cominission that is an emergency or highly
important in nature or arose quickly or so uniguely so as to make attendance at a regular meeting
practically impossible. Except in emergency situations or other extraordinary circumstances such as
Sections G or H below, all efforts should be made to ensure that a quorum of the members of the board
or commission be physically present at its normal meeting place.

Quorum. Per §610.015 RSMo, a video attendee shall count towards establishing a quorum. If at any
time during a meeting one or more of the elements of a video conference becomes compromised (e.g.,
if any participants are unable to see, hear, or fully communicate), then the video conference participant
is deemed immediately absent and this absence should be reflected in the minutes. A video attendee’s
absence may compromise a quorum in which case the applicable Missouri laws shall take effect
regarding a loss of quorum.

Physical Location, Except as provided in Sections [ or | below, members of the public may not
participate in a public meeting of a board or commission via video conference. The public wishing to
attend a meeting, and elected officials not video attending, shall participate at the physical location
where meetings of the board or commission are typically held (the “meeting place™), or as provided in
a notice provided in accordance with the Sunshine Law. The board or commission shall cause there to
be provided at the meeting place communication equipment consisting of an audio and video display,
and a camera and microphone so that (1) the member(s) of the board or commission in video attendance,
(2) the members of the board or commission at the meeting place, and (3) the public at the meeting



place, may participate in the meeting in accordance with established rules of meeting decorum. The
communication equipment at the physical location of the meeting must allow for all meeting attendees
to see, hear, and communicate with those in video attendance.

Voting. Pursuant to §610.015 RSMo, elected members of a board or commission in video attendance
are deemed present for purposes of participating in a ro!l call vote to the same effect elected members
of a board or commission in attendance at the meeting place are deemed present. As indicated in
subsection B above, if any component of the video conference communication fails during the meeting,
the video attendee whose connection failed shall be deemed absent immediately upon such failure, and
if the board or commission was in the act of voting, the voting shall stop until all components of the
video attendance are again restored at which time the video attendee’s presence is to be again recorded
in the minutes,

Closed Meefings. In a meeting where a member of a board or commission is in video attendance and
the meeting goes into a closed session, alt provisions of Missouri law and City ordinances relating to
closed sessions apply. Upon the board or commission’s roll call vote to close the meeting, the video
attendee must ensure confidentiality at their location including safeguarding against accidental
overhearing by others of the audio or video of the closed session. Failure to ensure the requirements of
this subsection may resull in corrective action by the full membership of the board or commission in
accordance with City regulations including disqualification of the member from future video
attendance.

Minutes. In the meeting, whether in open or in closed session, the minutes taken should reflect the
member, if any, in video attendance; the members in physical attendance; and members, if any, absent.

. Frequency of Use of Video Atfendance. Except as set forth in Subsections H and [, a member of a board
or commission shall not video attend more than three (3) meetings ina rolling twelve-month period. In
keeping with the policy stated in section (A) above, video attendance should only occur sparingly and
for good cause. Such good cause shall be at the discretion of the member proposing video attendance
but shall be for significant reasons such as serious illness or injury of the member or a member of his
or her immediate family, including father or mother, spouse, sibling, child, or grandchild.

. Emergency meetings. If emergency circumstances create impossibility for the members of a board or
commission to attend at the meeting place, the board or commission may meet, and if necessary, roll
call vote, by video attendance. Examples of such emergency circumstances include, but are not limited
to, pandemic, war, riot, terrorism, widespread fire, or natural disaster such as earthquake, tornado,
flood, or blizzard. To the extent possible in such circumstances, the board or commission shall use
reasonable efforts to cause a physical location to be provided for public attendance and participation or
provide access via audio/video feed,

Public Attendance Limitations,; Statewide or National Emergency. Pursuant to the authority granted in
§610.020.1 & 2, RSMo, and in §120.070 of the Twin Qaks Code, in the event of a declaration of a
national, regional, or statewide state of emergency (“state of emergency™) where the circumstances
underlying the state of emergency make it unsafe or unhealthy for members of the public to access City
Hall and thereby attend in person a meeting of a board or commission, and as such, make it impossibte
or impractical to provide a safe physical location for public attendance and participation, the board or
commission may take all necessary and appropriate steps to limit “in person” attendance by the public
at City Hall for the meeting so long as the City:

1. Allows for virtually simultaneous public access and attendance through conference call, web
meeting, video conferencing, online meeting, livestreaming, or other similar technology;

2. Posts a notice of the meeting (including the tentative agenda) on the Twin Oaks website in addition
to City Hall that notifies the public how to access the meeting, Depending on the circumstances,
this may include a phone number the public can use to dial in to listen to the meeting or the web
address where a video feed can be accessed;



3. Includes on the tentative agenda the nature of the emergency of the board or commission justifying
that departure from the normal requirements and which emergency situation shall be stated in the
minutes; and

4. Encourages public comment via email, text, chat or other mediumn that does not interfere with the
board or commission’s conduct of the meeting or the audio of the meeting.
For purposes of this subsection, the underlying circumstances of the state of emergency shall be deemed to
have made it impossible or impractical for the board or commission to hold the meeting in a place that is
physically accessible to the public under §610.021(1) and §120.070 and, thus, the board or commission
shall, through the City’s use of the technology available, make the meeting accessible to the public via
audio or audio/video streaming.

ARTICLE 11
Miscellaneous Provisions
Section 120,110, Destruction Of Records And Non-Record Materials.

A.  All records made or received by or under the authority of or coming into the custody,
control or possession of City Officials in the course of their public duties are the property of
the City and shall not be mutilated, destroyed, transferred, removed or otherwise damaged
or disposed of, in whole or in part, except as provided by law.

. No record shall be destroyed or otherwise disposed of unless it is determined that the
record has no further administrative, legal, fiscal, research or historical value. Sound
recordings made for the purpose of preserving information for minutes or as a record
of administrative hearing shall not be destroyed until minutes have been transcribed
and approved or until the record on hearing has been transcribed or appeal time has
expired.

2. Non-record materials or materials not included within the definition of records, may, if
not otherwise prohibited by law, be destroyed at any time, with the approval of the
Missouri Local Records Board.

3. Records of the City may be disposed of or destroyed without the approval of the
Missouri Local Records Board if the same is permitted by the State Municipal Records
Manual. Records may be retained for a period of time longer than the minimum
retention period required by the State Records Manual at the discretion of the
custodian or the Board of Aldermen.

Section 120.120. Legal Defense Provided.

A. The City will provide at its expense for the legal defense of any member of the Board of
Aldermen, the City Clerk or that person's deputies or any member of a board or commission
of the City involved in any court action to enforce the provisions of Sections 610.010
through 610,030, RSMo.

B. Such legal defense shall be in addition to and not in substitution of any defense provided by
an insurance carrier of the City or of the official charged with a violation.

C. The provision for legal defense by the City shall not be construed as a waiver ol any
sovereign, official or other immunity defenses atforded by Missouri law and all such
defenses shall remain in full force and effect.

D. Because this Chapter along with any other written policies adopted in compliance with
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Sections 610.010 to 610.030 RSMo, are open to public inspection, any member a board of
commission or employee of the City who complies with this or other written policy is not

guilty of a violation of the provisions of Sections 610.010 10 610.030 RSMo, or subject to

civil liability for any act arising out of their adherence to the written policy of the City.

Section 2. This ordinance shall be in full force and effect on and after its passage and approval
by the Mayor.

PASSED AFTER HAVING BEEN READ IN FULL OR BY TITLE TWO TIMES PRIOR TO
PASSAGE BY THE BOARD OF ALDERMEN OF THE CI TWIN OAKS, MISSQURI, THIS
3 DAY OF SEPTMBER 2025.

Russ Fortune, Mayox

Attests

ilne, City Clerk




ARTICLE |
In General

Section 120.010. Definitions.

As used in this Chapter, unless the context otherwise indicates, the following terms mean:

BOARDS AND COMMISSIONS or BOARD OR COMMISSION — The Twin Oaks Board of Aldermen,
Planning and Zoning Commission, Board of Adjustment, or any other legislative, administrative, quasi-

judicial, or governmental entity created by ordinances of the City, any advisory committee or

commission appointed by the Mayor or Board of Aldermen, or other public governmental body of the
City as defined in Section 610.010 RSMo.

CLOSED MEETING, CLOSED RECORD or CLOSED VOTE — Any meeting, record or vote closed to the
public.

COPYING—H—reguested-by-a—memberof-theFULFILLING PUBLIC RECORDS REQUEST or

FULFILLING — Researching, searching, reviewing, redacting, duplicating, copying, programming, and/or
providing access to public;-eopies—provided records as detaiied in Section

_120.100 of this Chapter-if-duplication-equipmentisavaiable:.

PUBLIC BUSINESS — All matters which relate in any way to performance of the City's functions
or the conduct of its business.




PUBLIC MEETING — Any meeting of a public-gevernmental-bedy-subjectto-thisChapter

board or commission_at which any public business is discussed, decided, or public policy formulated,
whether such meeting is conducted in person or by means of communication equipment including,
but not limited to, conference call, video conference, Internetinternet chat, or tateraetinternet
message board. A “public meeting” includes any vote of all or a majority of the members of a board
or commission by electronic communication or any other means, conducted in lieu of holding a duly
noticed public meeting where the members of the board or commission are gathered at a single
location. The term "public meeting" shalldoes not include an informal gathering of members of a

publicgovernmental-bedyboard or commission for ministerial or social purposes when there is no
intent to avoid the purposes OfthIS Chapter—bﬂi—the—%e*m—&hd#meluée—a#e&e—e%epa+na1m

PUBLIC RECORD — Any record, whether written or electronically stored, retained by or of any publie
goveramental-bedyboard or commission including any report, survey, memorandum, or other

document or study prepared for the publie gevernmentalbedyboard or commission by a consultant

or other professional service paid for in whole or in part by public funds, including records created or

maintained by private contractors under an agreement with a public-geveramental-bedyboard or
commission or on behalf of a public-governmental-boedyboard or commission. The term "public

record" shall not include any internal memorandum or letter received or prepared by or on behalf of

a member of a publie-geveramental-bodyboard or commission consisting of advice, opinions,

and recommendations in connection with the deliberative decision-making process of said

bedyboard or commission, unless such records are retained by the public-governmental-bodyCity or
presented at a public meeting. Any documents or study prepared for a-publicgeveramental-bodythe

City by a consultant or other professional service as described in this Section shall be retained by the
publicgovernmentalbodyCity in the same manner as any other public record.
PUBLIC VOTE — Any vote, whether conducted in person, by telephone, or by any other electronic

means, cast at any public meeting of any publicgevernmental-bedyboard or commission.

QUORUM — A majority of the members elected or appointed to a board or commission.

REQUESTER — A person reqguesting access to public records.

ROLL CALL VOTE — Any Public Vote taken so as to attribute each “vea” and “nay” vote, or abstinence
if not voting, to the name of the individual member of the board or commission.

VIDEO ATTENDANCE OR VIDEOCONFERENCING — Communication where at least one member of a
board or commission participates in the public meeting via an electronic connection made up of three
components: (1) a live video transmission of the member of the board or commission not in physical
attendance; (2) a live audio transmission allowing the member of the board or commission not in




physical attendance to be heard by those in physical attendance; and (3) a live audio transmission
allowing the member of the board or commission not in physical attendance to hear those in physical
attendance at a meeting at the normal meeting place.

Section 120.020. Meetings, Records-Ard, and Votes Fe-Beto be Public — Exceptions.

A= All meetings, records, and votes are open to the public, except that any meeting, record, or vote
relating toone (1) or more of the fellewing-matters;as-well referenced in Section 610.021 RSMo, as ether

materials-designated-elsewhere-in-this-Chapteramended, shall be and are hereinafter declared to be
closed unless the publicgevernmental-bedyBoard of Aldermen votesto make them public:,










Section 120.030. Electronic Transmissions — Public Record — When.

Any member of a publicgovernmental-bedyboard or commission who transmits any message relating
to public business by electronic means shall also concurrently transmit that message to either the
member's public office computer or the custodian of records in the same format. The provisions of this
Section shall only apply to messages sent to two (2) or more members of that bedyboard or commission
so that, when counting the sender, a majority of the-bedy's members are copied. Any such message
received by the custodian or at the member's office computer shall be a public record subject to the

exception-ofexceptions contained in Section 610.021, RSMo- (see Section 120.020 above).

Section 120.040. Netices-OfMeetingsMeeting Notice.
A. Al public-gevernmental-bediesboards and commissions shall give notice of the time, date, and

place of each meeting and itsprovide a tentative agenda in a manner reasonably calculated to advise
the public of the matters to be considered;and-f.

1. If the meeting will be conducted by telephone or other electronic means, the notice-ef-the

meeting_notice shall identify the mode by which the meeting will be conducted and the
designated location where the public may observe and attend the meeting.

2. If a public-bedyboard or commission plans to meet by tnternetinternet chat, taternetinternet
message board, or other computer link, it shall post a notice of the meeting on itsthe City’s
website in addition to its-principat-officeposting at City Hall and shall notify the public how to
access that meeting.

3. Reasonable notice shall include-making:

A-a.Making available copies of the notice to any representative of the news media who requests



notice of meetings of a particular publie—gevernmental—bedyboard or commission

concurrent with the notice being made available to the members of the—particular
ge»ve%nmeﬂ{—al—bedythat board or commission; and ﬁ@&ﬁng——the—netlee—eﬁ—a—ba#eaﬂ

b. Posting the notice on a bulletin board or other prominent place at City Hall which is easily
accessible to the public and clearly designated for that purpose, or at the building in which
the meeting is to be held if not at City Hall.

Notice conforming with al-eftheapplicable requirements of Subsection (A) ef-this-Sectionabove
shall be given at least twenty-four (24) hours, exclusive of weekends and holidays when City Hall is
closed, prior to the commencement of any public meeting-ef-a-gevernmentatbedy unless for good
cause such notice is impossible or impractical, in which case as much notice as is reasonably possible
shall be given.

The City shallalewallows for the recerding-byaudiotapevideotapeaudio, video, or other

eleetronie-means-recording of any open meeting-; however, any person recording a meeting must
do so in a way reasonably calculated to minimize disruption to the meeting or the board or

commission’s ability to conduct the meeting. The City or each board or commission may establish
further guidelines regarding the mannrer—in—whichway such reeerding—isrecordings may be
conducted se-as-te-minimize-disruptionteby members of the meetingpublic. No audie-recording
of any meeting—recerd or vote closed pursuant to the provisions of Section 120.020 shall be
permitted without permission of the City—anyBoard of Aldermen. Any person who violates the

provisions of this previsiensubsection shall be guilty-ef-an-erdinance—vielationpunishable as set
forth in Section 100.220.

Each gevernmentalbedyboard or commission proposing to hold a closed meeting or vote shall give
notice of the time, date, and place of such closed meeting or vote and the reason for holding it by
reference to a specific exception altewedof section 610.021 RSMo as authorized pursuant to Section
120.020 hereof. The notice shall be the same as described in Subsection {A) herein.

A formally constituted subunit of a parent gevernmental-bedyboard or commission may conduct
a meeting without notice during a lawful meeting of the parent geveramental-bedyboard or
commission, a recess in that meeting, or immediately following that meeting if the meeting of the
subunit is publicly announced at the parent meeting and the subject of the meeting reasonably
coincides with the subjects discussed or acted upon by the parent gevernmental-bedyboard or
commission.

Section 120.045. Notice Required For Public Meeting On Tax Increases, Eminent Domain, Creation Of
Certain Districts, And Certain Redevelopment Plans.

A.

ForThe Board of Aldermen or any entity created by the Board shall give notice conforming with all

the requirerments of Subsection (1) of Section 610.020, RSMo., at least four (4} days’ notice, exclusive
of weekends and holidays when the facility is closed, before any public meeting where a vote of the

Board of Aldermen is required to-implement:

1. _Implement a tax increase;; or-with
2. With respect to a retail development project-when-the-Beard-of-Aldermen-vetesto, utilize




B.

Ce

B.

E. No vote on such issues shall be held until proper notice has been provided under this Section.,

E__

the power of eminent domain, create a transportation development district or a community
improvement district, or approve a redevelopment plan that pledges public funds as fmancmg
for the project-e

%he—ﬁae#rty—w—eleseé—mewéed—that—tMséeeﬂenThus Subsectron shall not apply to any votes or

discussion related to proposed ordinances which require a minimum of two (2) separate readings on
different days for their passage.

The provisions of Subseetion{4}-ofSection 616:020,-RSMe--120.040.8 pertaining to 24-hours’ notice
shall not apply to ary-—matters—that-aresubjectto-the provisions—ef-this-Section—actions in

Subsection A.

No vote shall occur until after a public meeting en-the-matteris held at which interested parties i

mt—e-;est—and citizens shaII have an opportunity to be heard. H-the-neticeregquired-underthis

Any legal action challenging thethese notice requirements previded-herein-shall be filed within
thirty (30) days of the date of the subject meetinget. This thirty-day period is jurisdictional. Upon
expiration of the 30-day period, no court shall have jurisdiction to_hear any claim challenging the
meeting or the vote and such meeting shall be deemed to have been properly noticed and held. Fes

Eegho oo o

As used in Subsection A.1, a “tax increase” shall not include the setting of the annual tax rates

previded-for under Sections 67.110 and 137.055, RSMo.

Section 120.050. Closed Meetings — How Held.

A

Except as set forth in Subsection (D) of Section 120.040, no meeting or vote may be closed without

an affirmative public vote of the majority of a quorum of the public-gevernmental-bedy:board or
commission. The vote of each member of the gevernmental-bedyboard or commission on the
question of closing a public meeting or vote and the specific reason for closing that public meeting
or vote by reference to a specific subsection of Section ef-this-Chapter610.021 RSMo shall be

announced publicly at an open meeting of the gevernmental-bedyhoard or commission and
entered into the minutes.

Any meeting or vote closed pursuant to Section 120.020 shall be closed only to the extent necessary
for the specific reason announced to justify the closed meeting or vote. Public-geveramental
bediesBoards and commissions shall not discuss any business ina closed meeting,-recerd or vote
which does not directly relate to the specific reason announced to justify the closed meeting or vote.
Publicgeveramental-bediesWhen holding a closed meeting-shall,a board or commission will close
only an existing portion of the meeting facility necessary to house the members of the publie
governmental-bedyBoard or other board or commission in the closed session, allowing members
of the public to remain to attend any subsequent open session held by the public-gevernmental
bedyboard or commission following the closed session.




Section 120.060. Jeurnals-OfMinutes of Meetings Andand Records ©fof Voting.

A. _ Votes recorded. Except as provided in Section 120.020, Section 610.021 RSMo., rules authorized

pursuant to Article Il of the Missouri Constitution, and as otherwise provided by law, all votes shall
be recorded, and if a roll call is taken, as to attribute each "yea" and "nay" vote, or abstinence if not

voting, to the name of the individual member of the publie-governmental—bedy-board or

commission., Any votes taken during a closed meetrng shall be taken by roll call. Ml-pﬁbl-re—mee{-mga

A——Roll Call Viote, Board of Aldermen. All votes taken by roll call in meetings—of-a—public
gevernmental-body-consistingBoard of members-who-are-all-electedAldermen meetings
shall be cast by Board members-ef-the-publicgevernmental-body who are physically present

and in attendance at the meeting or who are participating via videoconferencing. When it is

necessary to take votes by roll call in a Board meeting-of-the-public-governmental-body, due
to an emergency of the publie-bedyBoard, with a quorum of the Board members ef-the-publie

bedy-physically present and in attendance and less than a quorum of the Board members ef-the
publie-governmental-body-participating via telephone, facsimile, tnternetinternet, or any
other voice or electronic means, the nature of the emergency efthe-publichbedy-justifying that
departure from the normal requirements shall be statedrecorded in the minutes. Where
such

B. __emergency exists, the votes taken shall be regarded as if all members were physically present and in
attendance at the meeting.

C.__Ajeurnal-erMinutes. All boards and commissions shall take minutes of open and closed meetings

which minutes shall be taken-and-retained by the public-governmental-bodycustodian including,

but not limited to, a record of any vote taken at such meeting—Fhe-minutes as provided above.

B:1.Minutes shall include the date, time, place members present, members absent, and a record
of votes taken. . i i

2. When a roll call vote is taken, the minutes shall attribute each "yea" and "nay" vote, or
“abstain” if not voting, to the name of the individual member of the board or commission.

Section 120.070. Accessibility Of Meetings.

A.  Each meeting shall be held at a place reasonably accessible to the public and of sufficient size to
accommodate the anticipated attendance by members of the public and at a time reasonably
convenient to the public unless for good cause such a place or time is |mp055|ble or |mpract|cal

B.  Whenitis necessary to hold a meeting on less than twenty-four (24) hours' notice, or at a place that
is not reasonably accessible to the public, or at a time that is not reasonably convenient to the public,
the nature of the good cause justifying that departure from the normal requirements shall be stated
in the minutes.

C. _ The City shall make every reasonable effort to provide special access to all public meetings for




County Police Department and not of the City. The City Clerk is not the custodian of such records for

the St. Louis County Police and shall direct individualsreguesting—sueh-recordsany requester to

the St. Louis County Police Department.

Section 120.100. Fees For CopyingFulfilling Public Records —LimitatiensRequest — Failure to Pay
Fees; Clarify Request.

A

Except as otherwise provided by law, each-publicgevernmentaltbodythe City shall provide access

to and, upon request, furnish copies of the public records of its boards and commissions subject to
the following:

+——~Fees for copying public records, except those records restricted under Section 32.091,

RSMo., shall not exceed ten cents ($0.10) per page for a paper copy not larger than nine

]: {9) inches by fourteen (14) inches, with the hourly fee for duplicating time not to exceed the

average hourly rate of pay for clerical staff of the publicgovermmentalbedy-City. Research time
required for fulfilling records requests may be charged at the actual cost of research time.
Based on the scope of the request, the publicgevernmentatbodyCity shall produce the copies
using employees of the bedyCity that result in the lowest ameuntef-eharges-cost for search,
research and duplication time. Prior to producing copies of the requested records, if requested
by the person reguestingseeking the records-may-reguest, the publicgevernmentatbody-teCity
will provide an estimate of the cost-te-the-persen-requestingtherecords-, Documents may be
furnished without charge or at a reduced charge when the publicgevernmental-bedyBoard of
Aldermen determines that waiver or reduction of the fee is in the public interest because it is
likely to contribute significantly to public understanding of the operations or activities of the

publicgovernmental-bedyCity and is not primarily in the commercial interest of the requester.

2——Fees for providing access to public records maintained on computer facilities, recording

tapes or disks, videotapes or films, pictures, maps, slides, graphics, illustrations or similar
audio or visual items or devices and for paper copies larger than nine (9) inches by fourteen
(14} inches shall include only the cost of copies, staff time, which shall not exceed the
average hourly rate of pay for staff of the publiegeveramentat-bodyCity required for
making copies and programming, if necessary, and the cost of the disk, tape or other
medium used for the duplication. Fees for maps, blueprints or plats that require special
expertise to duplicate may include the actual rate of compensation for the trained

2 personnel required to duplicate such maps, blueprints or plats. If programming is required
beyond the customary and usual level to comply with a request for records or information, the
fees for compliance may include the actual cost of such programming.

Pre-payment of Fees. Payment of fees by the requester shall be required prior to the City fulfilling

the request. If the requester fails to remit all fees within ninety (90} days (or within one hundred fifty

(150) days if the requested fees are greater than one thousand dollars {$1,000)) of a request for

payment of the fees by the City, the request for public records shall be considered withdrawn, prior

to fulfilling the request.

(it

The City shall include notice to the requester that if the requester fails to remit payment of the

fees within ninety (90) days, or within one hundred fifty (150) days if the requested fees are
greater than one thousand dollars ($1,000), then the request for public records shall be
considered withdrawn by the City.

11



C. __ Carification. If the City responds to a request for public records by seeking clarification of the
request (“Clarification Request”)and no response to the City’s Clarification Request is received by
the City within ninety (90) days (or within one hundred fifty (150) days if the requested fees are
greater than one thousand dollars ($1,000)) of sending the Clarification Request, then such request

for public records shall be considered withdrawn.

1. The City’s Clarification Request shall include notice to the Requester that if the Requester fails
to respond within ninety (90) days (or within one hundred fifty (150) days if the requested fees

are greater than one thousand dollars ($1,000)), then the request shall be considered
withdrawn.

D. Repeat requests. If the same or a substantially similar request for public records is made within six
{6) months after the expiration of the ninety (90) days {or one hundred fifty (150) days if the
requested fees are greater than one thousand dollars ($1,000)), and no fee was remitted for such
request or no response was received to the request for clarification, then the City may request

payment of the same fees made for the original request that has expired in addition to any allowable
fees necessary to fulfill the subsequent request.

E. Anyrequestforrecords to the City that is pending on August 28, 2025, shall be considered withdrawn
if the requester fails to remit all fees by January 1, 2026.

F. __The provisions of this subdivision shall not apply if a lawsuit has been filed against the City with
regard to the records that are the subject of the request under this subdivision.

Section 120.105. Meetings Using Video Conference Technology.

A. Policy Statement. While it is legally permissible for members of the City's boards and commissions to
attend meetings and vote via video conference transmission, a member’s use of video conference
attendance should occur only sparingly. Because it is good public policy for citizens to have the
opportunity to meet with their City officials face-to-face, members of a board or commission should
endeavor to be physically present at all meetings unless attendance is unavoidable after exercising
due diligence to arrange for physical presence at the meeting. The primary purpose of attendance by
video conference should be to accommodate the boards and commissions, as a whole, to allow
meetings to occur when circumstances would otherwise prevent the physical attendance of a quorum
of its members. A secondary function of video attendance should be to ensure that all members may
participate in the business of their respective board or commission that is an emergency or highly
important in nature or arose quickly or so uniquely so as to make attendance at a regular meeting
practically impossible. Except in emergency situations or other extraordinary circumstances such as
Sections G or H below, all efforts should be made to ensure that a quorum of the members of the
board or commission be physically present at its normal meeting place.

B. Quorum. Per §610.015 RSMo, a video attendee shall count towards establishing a quorum. If at any
time during a meeting one or more of the elements of a video conference becomes compromised
e.g., if any participants are unable to see, hear, or fully communicate), then the video conference
participant is deemed immediately absent and this absence should be reflected in the minutes. A
video attendee’s absence may compromise a quorum in which case the applicable Missouri laws shall
take effect regarding a loss of quorum.

C.. Physical location. Except as_provided in Sections | or | below. members of the public may not
participate in a public meeting of a board or commission via video conference. The public wishing to
attend a meeting, and elected officials not video attending, shall participate at the physical location
where meetings of the board or commission are typically held (the “meeting place”), or as provided
in a notice provided in accordance with the Sunshine Law. The board or commission shall cause there
to be provided at the meeting place communication equipment consisting of an audio and video
display, and a camera and microphone so that (1) the member(s) of the board or commission in video
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attendance, (2) the members of the board or commission at the meeting place, and (3) the public at
the meeting place, may participate in the meeting in accordance with established rules of meeting
decorum. The communication equipment at the physical location of the meeting must allow for all
meeting attendees to see, hear, and communicate with those in video attendance.

Voting. Pursuant to §610.015 RSMo, elected members of a board or commission in video attendance

are deemed present for purposes of participating in a roll call vote tothe same effect elected members
of a board or commission in attendance at the meeting place are deemed present. As indicated in
subsection B above, if any component of the video conference communication fails during the
meeting, the video attendee whose connection failed shall be deemed absent immediately upon such
failure, and if the board or commission was in the act of voting, the voting shall stop until all
components of the video attendance are again restored at which time the video attendee’s presence
is to be again recorded in the minutes.

Closed Meetings. In a meeting where a member of a board or commission is in video attendance and

the meeting goes into a closed session, all provisions of Missouri law and City ordinances relating to
closed sessions apply. Upon the board or commission’s roll call vote to close the meeting, the video
attendee must ensure confidentiality at their location including safeguarding against accidental
overhearing by others of the audio or video of the closed session. Failure to ensure the requirements
of this subsection may result in corrective action by the full membership of the board or commission
in_accordance with City regulations including disqualification of the member from future video
attendance.

Minutes. In the meeting, whether in open or in closed session, the minutes taken should reflect the

member, if any, in video attendance; the members in physical attendance: and members, if any,
absent.

Frequency of Use of Video Attendance. Except as set forth in Subsections H and |, a member of a board

or commission shall not video attend more than three (3) meetings in a rolling twelve-month period.
In keeping with the policy stated in section (A) above, video attendance should only occur sparingly
and for good cause. Such good cause shall be at the discretion of the member proposing video
attendance but shall be for significant reasons such as serious illness or injury of the member or a
member of his or her immediate family, including father or mother, spouse, sibling, child, or

grandchild.
Emergency meetings. If emergency circumstances create impossibility for the members of a board or

commission to attend at the meeting place, the board or commission may meet, and if necessary, roll
call vote, by video attendance. Examples of such emergency circumstances include, but are not limited
to, pandemic, war, riot, terrorism, widespread fire, or natural disaster such as earthquake, tornado,
flood, or blizzard. To the extent possible in such circumstances, the board or commission shall use
reasonable efforts to cause a physical location to be provided for public attendance and participation
or provide access via audio/video feed.

Public Attendance Limitations; Statewide or National Emergency. Pursuant to the authority granted

in §610.020.1 & 2, RSMo, and in §120.070 of the Twin Oaks Code, in the event of a declaration of a
national, regional, or statewide state of emergency (“state of emergency”) where the circumstances
underlying the state of emergency make it unsafe or unhealthy for members of the public to access
City Hall and thereby attend in person a meeting of a board or commission, and as such, make it
impossible or impractical to provide a safe physical location for public attendance and participation,
the board or commission may take all necessary and appropriate steps to limit “in person” attendance
by the public at City Hall for the meeting so long as the City:

1) Allows for virtually simultaneous public access and attendance through conference call, web
meeting, video conferencing, online meeting, livestreaming, or other similar technology:

2) Posts a notice of the meeting (including the tentative agenda) on the Twin Oaks website in
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addition to City Hall that notifies the public how to access the meeting. Depending on the
circumstances, this may include a phone number the public can use to dial in to listen to the
meeting or the web address where a video feed can be accessed;

3) Includes on the tentative agenda the nature of the emergency of the board or commission
justifying that departure from the normal requirements and which emergency situation shall be
stated in the minutes; and

4) Encourages public comment via email, text, chat or other medium that does not interfere with
the board or commission’s conduct of the meeting or the audio of the meeting.

For purposes of this subsection, the underlying circumstances of the state of emergency shall be
deemed to have made it impossible or impractical for the board or commission to hold the meeting
in a place that is physically accessible to the public under §610.021(1) and §120.070 and, thus, the
board or commission shall, through the City’s use of the technology available, make the meeting
accessible to the public via audio or audio/video streaming.

ARTICLE Il

Miscellaneous Provisions
Section 120.110. Destruction Of Records And Non-Record Materials.

A.  All records made or received by or under the authority of or coming into the custody, control
or possession of City Officials in the course of their public duties are the property of the City
and shall not be mutilated, destroyed, transferred, removed or otherwise damaged or
disposed of, in whole or in part, except as provided by law.

1. No record shall be destroyed or otherwise disposed of unless it is determined that the
record has no further administrative, legal, fiscal, research or historical value. Sound
recordings made for the purpose of preserving information for minutes or as a record
of administrative hearing shall not be destroyed until minutes have been transcribed
and approved or until the record on hearing has been transcribed or appeal time has
expired.

2. Non-record materials or materials not included within the definition of records, may, if
not otherwise prohibited by law, be destroyed at any time, with the approval of the
Missouri Local Records Board.

3, Records of the City may be disposed of or destroyed without the approval of the
Missouri Local Records Board if the same is permitted by the State Municipal Records
Manual. Records may be retained for a period of time longer than the minimum
retention period required by the State Records Manual at the discretion of the
custodian or the Board of Aldermen.

Section 120.110. Legal Defense Provided.

A.  The City will provide at its expense for the legal defense of any member of the Board of
Aldermen, the City Clerk or that person's deputies or any member of a publicgevernmentat
bedyboard or commission of the City involved in any court action to enforce the provisions
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of Sections 610.010 through 610.030, RSMo.

Such legal defense shall be in addition to and not in substitution of any defense provided by
an insurance carrier of the City or of the official charged with a violation.

The provision for legal defense by the City shall not be construed as a waiver of any
sovereign, official or other immunity defenses afforded by Missouri law and all such
defenses shall remain in full force and effect.

Because this Chapter along with any other written policies adopted in compliance with

Sections 610.010 to 610.030 RSMo, are open to public inspection, any member a board of
commission or employee of the City who complies with this or other written policy is not
guilty of a violation of the provisions of Sections 610.010 to 610.030 RSMo, or subject to civil
liability for any act arising out of their adherence to the written policy of the City.
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